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Registration Instructions b by

Planning

Search for Register for an

Access the Registration Portal through MyNEMCC i —

1. Go to Northeast Homepage and select “MyNEMCC” from the top right
menu.

2. Login using your SSO (Single Sign-on) and authenticate your identity using the
Authenticate app.

3. On the Student Resources card, tap on "Register for Classes" on the
Registration tab.

4. If you have met with your advisor and created a draft schedule, _
choose “Register for Classes”. If you need to search for classes, I
choose “Browse Classes.” L

5. Choose the Term Open for Registration. e ot g

6. Enter your Alternate PIN — this is obtained from your advisor.

Alternate PIN*

Register for Classes ==

On the registration page, you have 3 options for adding classes:
1.
2.

Find classes — use this to search for your class if you don’t know the CRN.

Enter CRN — use this tab if you already have the CRNs for your classes —the CRN is likely listed
on the scheduling template provided by your advisor.

Plans — use this tab if you worked with your advisor to create a plan of classes.

Student . Registration « SelectaTerm -« Register for Classes

Option 2: If you already know the CRN

i bers for yo lasses, choose this tab
Register for CIasses;um *8 for Your classes, choose this
»

Find Classes Enter CRNs Plans Schedule and Options

Option 3: If you have a plan created,
Enter our Search Criteria choose this tab and submit your plan.

Term: Spring 2020

Option 1: If I
you need to Subject
search for
classes, enter
the search
criteria to
select a class.

Lourse Number

Keyword

Instructor

Search Clear » Advanced




bottom right. Notice they will say “pending.” — Figure A

If you add a class by mistake or change your mind, you can remove the class by using the

dropdown option in “Summary” beside each class.

“pending” status will change to “Registered”. — Figure B

As you add classes to your schedule, you will see them populate in the “Class Schedule” box at
the bottom left with day/time. You will also see them as a list in the “Summary” box at the

When you have your classes added to the schedule, select “Submit” at the bottom right. The

You may print your schedule from the TigerOne portal by choosing “Student Profile” -> “View

Full Student Profile” -> “Print my Student Schedule” (* be sure to change the Term at the top
left to select the correct semester for printing. It will load the current semester by default. *)
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Register for Classes

Find Classes Enter CRNs Plans

Search Results — 69 Classes
Term: Spring 2020  Subject: English

Schedule and Options

30146 ENG 1113 04 English Compo 3 Gambill, Tina_
30465 ENG 1113 05 English Compos 3 Gambil, Tina
30675 ENG 1113 06 English Compos 3 Kramer, Marjo
30148 ENG 1113 07 English Compos 3 Kramer, Mario

Class Schedule for Spring 2020
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Total Hours | Registered: 0 | Bling: O | CEU: O | Min: 0 | Max: 21
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Register for Classes

Find Classes Enter CRNs

Search Results — 69 Classes
Term: Spring 2020  Subject: English

Plans Schedule and Options

30146 ENG 1113 04 English Compo... 3 Gambill, Tina ...
30465 ENG 1113 05  English Compos... 3 Gambill, Tina
30675 ENG 1113 06 English Compos... 3 Kramer, Marjo

30148 ENG m3 07

i¥ schedule Details

Slass Schedule for Spring 2020

English Compos 3 Kramer, Marjo

Sunday Monday Tuesday Wednesday Thursday Friday

11am

Panels ~

12pm

Figure A
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Title Details Hour CRN Schedule Status Action
Saturday 4
English Composition | ENG 1113,... 3 30146  Lecture  Registered None
Intermediate Algebra  MAT 1233, 3 31236 Lecture  Registered None

»
L
Total Hours | Registered: 6 | Billing: 6 | CEU: 0 | Min: 0 | Max: 21

Figure B

Don’t
forget
to click
submit!






